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DIRECTOR OF COMPLIANCE & HAZARDOUS WASTE  
 
 

Department:  Administration    Location: Administrative Office/Field 
Grade:   17     Date:   7. 2019 
 
DEFINITION:  
 
Administrative and professional work in quality assurance, internal auditing, and monitoring and enforcing compliance with 
the Solid Waste Management Ordinance and in directing all aspects of the operations of the Hazardous Waste Program 
 
DISTINGUISHING CHARACTERISTICS: 
 
Manages the quality assurance, enforcement, safety, and internal compliance programs. 
 
Management of the Hazardous Waste Program, including budget creation, monitoring and adherence to environmental 
regulations related to hazardous materials, safety & permits. Responsible for overall program oversight to establish and 
follow industry standards of practice. 
 
Performs duties requiring the exercise of considerable independent judgment in monitoring and enforcing compliance with 
CSWD, local, state, and federal laws and regulations as well as oversight of the hazardous waste program. 
 
Errors or omissions in policy formulation and analyses could result in higher costs and damage to the district’s image and 
public trust, errors could result in project delays; large fines and potential danger to human health and the environment. 
 
Has regular access to confidential information on businesses, institutions, haulers, and solid waste facilities relating to 
compliance status and enforcement investigations as well as personnel records. 
 
Part of work is in the field at private and CSWD solid waste facilities, haulers’ offices, and at waste generator sites. The 
remainder of work is undertaken at the Administrative Office. 
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the general management guidance of the Executive Director.  
 
Directly supervises two employees including one manager and provides oversight for up to four additional staff.   
 
EXAMPLES OF WORK PERFORMED: 
 
Quality Assurance Program  
 
Manages the quality assurance program to assure that all District programs and facilities operate in conformance with all 
applicable permits, rules, and regulations. Modifies program as necessary to delineate facility operating procedures, 
personnel requirements, and areas of responsibility.  
 
Develops database of permit requirement deadlines and completion dates for facility managers to utilize.  
 
Assures program and facility managers are operating in conformance with all permits as well as state, local, and federal 
regulations. 
 
Maintains original copies of all permits and approvals for all facilities.   
 
Provides advice on policies, procedures, and laws to ensure that operations meet state and federal requirements and 
interpretations are consistent. 
  
Maintains regular contact with local, state and federal agencies and officials and facility managers. 
 
Monitors regulations that are relevant to CSWD and advises managers on compliance. 
 
Evaluates reports and permits and confers with management personnel to ensure program budgets include expenses 
necessary for permit compliance. 
 
Inspects facilities and provides recommendations on suggested capital and operational improvements.   
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Reviews reports submitted to state and federal agencies. 
 
 
Advises managers on compliance with local, regional, state, and federal regulations. 
 
Reviews internal policies and recommends amendments. 
 
Serves as CSWD liaison with the Vermont League of Cities and Towns.  
 
Evaluates and recommends purchase of property and casualty insurance, which will include measuring and managing 
insurable or hazard risks, developing reports and plans, and analyzing risk/insurance problems and defining and/or 
overseeing the implementation of the risk solutions that help optimize operations. 
 
Manages the review of CSWD facility security camera tapes. 
 
Manages periodic pricing spot checks at Drop-Off Centers. 
 
 

Solid Waste Management Ordinance Enforcement  
 
Oversees issuance of Hauler, Processor, Transfer/Disposal Facility, and Scale Licenses. Monitors and enforces 
compliance with License conditions. 
 
Investigates reports and documents evidence of Ordinance violations by residents, businesses, institutions, haulers, and 
solid waste facilities. Issues notifications of violation and coordinates hearings and enforcements of final orders as 
required. Prepares evidence on enforcement cases and testifies on behalf of CSWD at hearings and in court. 
 
Drafts amendments to the Solid Waste Management Ordinance as needed. Coordinates amendment process. 
 
Provides information, technical assistance, and materials to haulers, businesses, institutions, and residents regarding 
compliant waste management. 
 
Advises member municipalities on illegal disposal enforcement options. 
 
Safety 
 
Prepares and oversees annual budget for Safety and Quality Assurance program. 
 
Serves as chair for the District safety committee and coordinates and facilitates meetings and other activities. 
 
Formulates general safety policies and procedures to be followed by District personnel to comply with local, state and 
Federal Occupational Safety and Health Administration (OSHA) rules and regulations. 
 
Inspects facilities and reports to facility managers the potential accident and health hazards or VOSHA violations and 
recommends corrective or preventive measures. 
 
Devises, supervises, coordinates and in some cases delivers training programs which will increase proficiency in safe 
practices and promote safety consciousness.  Assures employees have proper up-to-date safety training and medical 
examinations.  Documents and maintains training records. 
 
Provides technical assistance to department heads and facility mangers on VOSHA regulations and compliance. 
 
Participates in the investigation of accidents and injuries and cooperates in the preparation of material and evidence of 
organization use in hearings, lawsuits, and insurance investigations. 
 
Confers with management personnel to ensure program budgets include expenses necessary for safety compliance. 
Represents the organization with regulatory officials and in community or industry safety groups and programs. 
 
Assists other managers in implementing safety procedures.   
 
Manages the Hazardous Waste Program including: 
- Prepares and oversees annual budget 



 4/9/2021 9:38 AM 

- Manages the Rover and the Environmental Depot collection facilities and programs. 
- Manages the paint recycling facility and program. 
- Develops and writes policies and procedures that assure compliance with all regulations and executes the district’s 

missions. 
- Writes and issues RFPs and selects vendors to perform services. 
- Maintains compliance with permits through written procedures and record keeping. 
- Develops and initiates pilot programs to explore alternative management strategies for specific waste streams. 
- Responsible for recruiting, interviewing, and hiring of new employees within department. 
- Represents CSWD on regional, state, and federal committees and/or organizations. 
 
 
General 
 
Develops, initiates, maintains, and revises policies and procedures for the general operation of the Compliance Program. 
 
Consults with District’s attorney as needed to resolve difficult legal compliance issues. 
 
Manages contracts with enforcement officials and consultants as required. 
 
Prepares and oversees annual budget. 
 
Records and compiles data on compliance actions. 
 
Prepares reports as necessary; appears before the Board of Commissioners and committees as required.  
 
Must adhere to District safety programs and policies. 
 
Performs all other related work as assigned. 
 
ESSENTIAL DUTIES: 
 
Ability to interact with haulers, businesses, institutions, solid waste facility staff, and the general public with 
tact, persuasion, understanding, and patience in order to obtain a commitment to compliance. 
 
Ability to work independently. 
  
Ability to function under pressure and meet deadlines while maintaining a cheerful and helpful attitude. 
 
WORKING CONDITIONS: 
 
Good working conditions with exposure to unpleasant elements when working outdoors and at disposal 
facilities. 
 
Duties require occasional light to moderate physical effort and present occasional risk of minor injuries. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Working knowledge of the principles and practices of solid waste management.   
 
Working knowledge of local, state and Federal Occupational Safety and Health Administration (OSHA) rules and 
regulations. 
 
Working knowledge of compliance with state and federal regulations concerning operations of solid waste 
facilities. 
 
Familiarity with local, regional, state, and federal regulations pertaining to solid and hazardous waste. 
 
Planning and organizational skills. 
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Ability to develop and maintain effective working relationships with local and state officials, solid waste 
haulers, other Vermont solid waste district personnel, businesses, and institutions.  
 
Two years’ experience supervising employees. 
 
Ability to understand and interpret laws and regulations. 
 
Ability to interact with violators utilizing diplomacy, discretion, persuasiveness, and resourcefulness. 
 
High level of both oral and written communication skills and attention to detail. 
 
Working knowledge of word-processing, spreadsheet, database management, and accounting computer 
applications. 
 
Valid Vermont driver’s license and access to vehicle. 
 
RECOMMENDED QUALIFICATIONS: 
 
Bachelor’s degree in Environmental Science, Environmental Law or Engineering, Occupational Safety & Health or related 
field with minimum five years’ experience in solid waste management, including knowledge of regulations or any 
equivalent combination of education and experience. 
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COMPLIANCE SPECIALIST 
 
 

Department:  Administration    Location: Administrative Office/Field 
Grade:   10     Date:   12/2019 
 
DEFINITION:  
 
Administrative and field work in monitoring and enforcing compliance with the Solid Waste Management Ordinance and in 
internal auditing. Provides assistance to the Operations Director with acquisition of ,and adherence to, land use and 
environmental permits.  
 
DISTINGUISHING CHARACTERISTICS: 
 
Performs duties requiring the exercise of independent judgment in monitoring and enforcing compliance of haulers, 
residents, businesses, and institutions with the Solid Waste Management Ordinance. 
 
Has regular access to confidential information on businesses, institutions, residents, haulers, and solid waste facilities 
relating to adherence to the Solid Waste Management Ordinance. 
 
Part of work is in the field at private and CSWD solid waste facilities, waste generator sites, and on hauler collection 
routes. The remainder of work is undertaken at the Administrative Office. 
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the general supervision of the  Director of Compliance. 
 
Works under the Director of Operations for work related to permits.  
  
 
EXAMPLES OF WORK PERFORMED: 
 
Compliance monitoring and enforcement 
 

 Administers issuance of  Hauler, Processor, Transfer/Disposal Facility, and Scale Licenses.  
 Examines permits, licenses, applications, and records to ensure compliance with licensing requirements.  
 Conducts load checks at solid waste facilities and initiates enforcement actions as necessary. Coordinates with 

appropriate outreach coordinator when origination of a non-compliant load can be ascertained.  
 Conducts random compliance checks at businesses, institutions, and construction sites.  
 Investigates, reports, documents and issues oral and/or written notices for non-compliance and initiates 

appropriate corrective action, and documents evidence of Ordinance violations by residents, businesses, 
institutions, haulers, and solid waste facilities relating to adherence to the Solid Waste Management Ordinance.  
Prepares evidence on enforcement cases and testifies on behalf of CSWD at hearings and in court. Collects and 
verifies recycling collection exemptions. 

 Conducts random business and institution compliance checks. 
 Prepares, organizes, and maintains inspection records. 
 Provides compliance assistance to haulers, businesses, institutions, and residents. 
 Works with Communications & Outreach Staff in development of compliance assistance materials.  
 Participates in enforcement hearings as necessary.  
 Monitors follow-up actions in cases where violations were found.  
 Coordinates short-term planning efforts and assists the Director of Compliance with long-term planning related to 

compliance monitoring and enforcement. 
 Researches issues related to environmental compliance. Prepares reports and participates in planning and 

regulatory review efforts as appropriate.  
 Presents information to the Board of Commissioners and committees as required. 

 
Operation/Engineering  

 Administers or coordinates permitting of District Facilities. 
 Facilitates District adherence to permit/license conditions and requirements (sampling, reporting, inspections); 

collaborates with District Staff and technical specialists. 
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Maintain data information systems or databases. 
 
Maintains regular contact with local, state and federal agencies and officials, and facility managers.  
 
Performs all other related work as assigned. 
 
ESSENTIAL DUTIES: 
Interaction with haulers, businesses, institutions, solid waste facility staff, and the general public, some of 
whom may display strong oppositional behaviors, will require the ability to use tact, persuasion, 
understanding, and patience in order to obtain a commitment to compliance.  
 
Must adhere to District safety programs and policies. 
 
Errors could result in monetary loss to the District, confusion, project delay, adverse public relations, and legal 
repercussions. 
 
Ability to read and interpret legal documents including permits, license and basic property information.  
 
Ability to work independently and be self-directing. 
  
Ability to function under pressure and meet deadlines while maintaining a cheerful and helpful attitude. 
 
WORKING CONDITIONS: 
 
Somewhat undesirable working conditions when working in adverse weather or with exposure to unpleasant 
elements when working outdoors and at disposal facilities. 
 
Duties require occasional light to moderate physical effort and present occasional risk of minor injuries. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of the principles and practices of solid waste management.   
 
Familiarity with local, regional, state, and federal regulations pertaining to solid and hazardous waste. 
 
Planning and organizational skills. 
 
Ability to develop and maintain effective working relationships with local and state officials, solid waste 
haulers, other Vermont solid waste district personnel, businesses, and institutions.  
 
Ability to interact with violators utilizing diplomacy, discretion, persuasiveness, and resourcefulness. 
 
High level of both oral and written communication skills and attention to detail. 
 
Working knowledge of word-processing, spreadsheet, and database computer applications. 
 
Valid Vermont driver’s license and access to vehicle. 
 
RECOMMENDED QUALIFICATIONS: 
 
Bachelor's degree in related field and three years of related professional experience or any equivalent 
combination of education and experience. 
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HAZARDOUS WASTE SUPERVISOR  
 

 
Department:  Hazardous Waste   Location: Environmental Depot 
Grade/Classification: Grade 12/Non-Exempt   Date:   7/2019 
 
DEFINITION: 
 
Skilled technical and manual work in the management, operation and maintenance of all aspects of the Mobile and 
Permanent Unregulated Hazardous Waste Collection facilities. 
 
DISTINGUISHING CHARACTERISTICS:  
 
Acts as on-site manager for the Rover and Environmental Depot.  
 
Required knowledge for safely handling hazardous waste and maintaining flawless records, as to material quantity and 
methods of disposal/reuse. 
 
Performs physical and mental tasks under strict safety procedures.  
 
Oversees maintenance of recordkeeping system as to the acceptance, quantity, storage and disposal for all categories of 
waste.  Send copies of such reports to all necessary agencies and regulators.  
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the direct supervision of the Director of Compliance. 
 
Responsible for the direct supervision and training of hazardous waste employees, which includes three  full-time 
employees and up to two part-time employees. 
 
EXAMPLES OF WORK PERFORMED: 
 
Must sort and segregate incoming waste properly while prioritizing reuse and recycling of materials over disposal. 
  
Greets the public, answers inquiries and provides general information about District facilities and programs, and refers 
customers to appropriate sources of information. 
 
Determines acceptability of various items brought to the facilities.   
 
Performs building and grounds custodial duties. 
 
Performs equipment maintenance. 
 
Participates in training courses for fulfillment of all program, permit and certification requirements. 
 
Coordinates personnel schedule for Depot and Rover.  
 
Coordinate activities of subcontractors and vendors and assist them in handling and loading of materials. 
 
Schedules contractors for material pickup. 
 
Sorts, segregates, and processes waste according to hazard and disposal methods. 
 
Manages containers and inventory so as not to cause environmental problems, present a safety hazard or result in 
noncompliance of hazardous waste permits and/or regulations. 
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Seek out vendors for packaging, transporting, disposing or recycling of material accepted at facilities.   
 
Knowledgeable of all applicable permits, rules, regulations, safety procedures and codes. 
 
Develop and maintain computerized record keeping system so that facility and programs always remains in compliance 
with all above.   Be responsible for personal safety program. 
 
Help maintain emergency procedure manual and conduct periodic evaluations and drills. 
 
Purchases and maintains equipment and supplies. 
 
Works with vendors to improve management options to be more cost-effective, timely and compliant. 
 
Makes frequent contact with various city and town departments, vendors, businesses and the general public, requiring 
courtesy and tact. 
 
Must adhere to District safety programs and policies. 
 
Errors could result in project delays; substantial fines and potential danger to human health and the environment. 
 
Performs all other work as assigned. 
 
ESSENTIAL DUTIES: 
 
Conducts Emergency Response training for employees. 
 
Assists with interviewing and hiring of new employees within department. 
 
Ability to supervise, train, and instruct personnel working at facilities. 
 
Ability to read, interpret and follow technical manuals for procedures and safety. 
 
Ability to operate forklift, power, and hand tools. 
 
Ability to read, interpret, and follow regulations including RCRA, VOSHA and DOT regulations. 
 
Ability to act on behalf of the District by signing hazardous waste manifests.  
 
Prepares for and responds to hazardous materials emergencies. 
 
Ability to use various test kits and procedures to identify materials or contaminants that can be used for acceptance to or 
rejection from facilities or to categorize the material for storage and/or disposal. 
 
Ability to properly manage the collection and preparation of hazardous waste, used motor oil, lead acid batteries, and 
universal wastes and waste generated by conditionally exempt generators. 
 
Ability to function under pressure and meet deadlines while maintaining a cheerful and helpful attitude. 
 
Physically able to wear respiratory protective equipment. 
 
Collect, consolidate, and prepare latex paint for recycling or disposal including sorting paint into acceptable color and 
quality categories 
 
Package paints for resale including filling, covering, cleaning and labelling containers 
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Ability to maintain Class C Commercial Drivers License with hazardous materials endorsement. 
 
Ability to operate the Rover vehicle. 
 
WORKING CONDITIONS: 
 
Undesirable working conditions where duties involve continuous presence of irritating or unpleasant elements. 
 
Duties require frequent moderate physical effort with occasional heavy physical effort. 
 
Work with hazardous and toxic materials. 
 
Potential risk of bodily injury may exist. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe handling of all materials 
brought to the facilities. 
 
Basic knowledge of how program works and ability to rewrite procedures, as needed, to conform with CSWD policies, 
changing technology, rules, regulations or permits. 
 
Ability to effectively communicate with the general public, contractors, other CSWD personnel and regulatory agencies 
requiring courtesy and tact. 
 
Ability to work independently. 
 
Planning and organization skills, including the ability to plan and schedule. 
 
Ability to operate a personal computer including; word-processing, spreadsheet, and database input and 
reports. 
 
Physically able to wear respiratory protective equipment 
 
RECOMMENDED QUALIFICATIONS: 
 
Class C Commercial Drivers License with Hazardous Materials endorsement. 
 
Bachelor’s degree in related field; two years of related experience; or any equivalent combination of education and 
experience and one-year minimum supervisory experience. 
 
Pre-employment physical required. 
 
Completion of training programs, including: 40-hour Emergency Spill Response training, 8-hour D.O.T. HM181 training, 8-
hour RCRA Hazardous Materials Handling training.   
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HAZARDOUS WASTE SPECIALIST  
 

 
Department:  Hazardous Waste   Location: Environmental Depot 
Grade/Classification: Grade 9/Non-exempt   Date:   1/2019 
 
DEFINITION: 
 
Skilled technical and manual work in the operation and maintenance of all aspects of the Mobile and Permanent 
Hazardous Waste Collection facilities. 
 
DISTINGUISHING CHARACTERISTICS:  
 
Required knowledge for safely handling hazardous waste and maintaining flawless records, as to material quantity and 
methods of disposal/reuse. 
 
Performs physical and mental tasks under strict safety procedures.  
 
Lead  operator for the Rover and Environmental Depot as required.   
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the direct supervision of the Hazardous Waste Supervisor. 
 
Trains or assists in training of other employees. 
 
In the absence of the Hazardous Waste Supervisor, supervises the Hazardous Waste Operators, Rover events, Latex 
Paint Recyclers and up to four contract/part-time employees. 
 
EXAMPLES OF WORK PERFORMED: 
 
In the absence of or in conjunction with the Hazardous Waste Coordinator provide direction for employees to complete 
daily activities. 
 
In the absence of the Hazardous Waste Coordinator provide direction in the event of an emergency or unusual event. 
 
In the absence of the Hazardous Waste Coordinator manages all aspects of the facilities (Rover and/or Depot). 
 
Must sort and segregate incoming waste properly while prioritizing reuse and recycling of materials over disposal. 
 
Greets the public, answers inquiries and provides general information about District facilities and programs, and refers 
customers to appropriate sources of information. 
 
Determines acceptability of various items brought to the facilities.   
 
Performs building and grounds custodial duties. 
 
Performs equipment maintenance. 
 
Participates in training courses for fulfillment of all program, permit and certification requirements. 
 
Sorts, segregates, and processes waste according to hazard and disposal method. 
 
Manages containers and inventory so as not to cause environmental problems, present a safety hazard, or result in 
noncompliance of hazardous waste regulations. 
 
Seeks out vendors for packaging, transporting, disposing or recycling of material accepted at facilities.   
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Familiarize one self with all applicable permits, rules, regulations, safety procedures and codes. 
 
Assist in timeline and computerized record keeping system so that facility and programs always remains in compliance 
with all above.   Be responsible for personal safety program. 
 
Help maintain emergency procedures manual and conduct periodic evaluations and drills. 
 
Coordinate activities of subcontractors and vendors and assist them in handling and loading of materials. 
 
Makes frequent contact with various city and town departments, vendors, businesses and the general public, requiring 
courtesy and tact. 
 
Must adhere to District safety programs and policies. 
 
Errors could result in project delays; excessive fines and potential danger to human health and the environment. 
 
Performs all other work as assigned. 
 
ESSENTIAL DUTIES: 
 
Ability to read, interpret and follow technical manuals for procedures and safety. 
 
Ability to read, interpret, and follow regulations including RCRA, VOSHA and DOT regulations. 
 
Ability to act on behalf of the District by signing hazardous waste manifests.  
 
Ability to operate forklift, power, and hand tools. 
 
Ability to use various test kits and procedures to identify materials or contaminants that can be used for acceptance to or 
rejection from facilities or to categorize the material for storage and/or disposal. 
 
Ability to properly manage the collection and preparation of hazardous waste, used motor oil, lead acid batteries, and 
universal wastes and waste generated by conditionally exempt generators. 
 
Collect, consolidate, and prepare latex paint for recycling or disposal including:Sorting paint into acceptable color and 
quality categories 
 
Package paints for resale including filling, covering, cleaning and labelling containers 
 
Ability to function under pressure and meet deadlines while maintaining a cheerful and helpful attitude. 
 
Physically able to wear respiratory protective equipment 
 
Ability to maintain Class C Commercial Drivers License with hazardous materials endorsement. 
 
Ability to operate the Rover vehicle. 
 
WORKING CONDITIONS: 
 
Duties require frequent  moderate physical effort with occasional considerable strength and endurance in performing 
heavy manual labor for extended periods of time. 
 
Undesirable working conditions with unpleasant elements with occasional high degree of tolerance to combinations of 
extremely unpleasant elements. 
 
Works with hazardous and toxic materials. 
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Potential risk of bodily injury may exist if safety procedures are not followed. 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe  handling of all 
materials brought to the facilities. 
 
Basic knowledge of how program works and ability to rewrite procedures, as needed, to conform with CSWD policies, 
changing technology, rules, regulations or permits. 
 
Ability to effectively communicate with the general public, contractors, other CSWD personnel and regulatory agencies 
requiring courtesy and tact. 
 
Ability to work independently. 
 
Planning and organization skills, including the ability to plan and schedule. 
 
Ability to operate a personal computer including word-processing, spreadsheet, and database input and 
reports. 
 
RECOMMENDED QUALIFICATIONS: 
 
Valid State of Vermont “Class C” Commercial Drivers License with Hazardous Materials endorsement. 
 
Associates degree in related field with two years of experience or high school degree with four years experience. 
 
Pre-employment physical required. 
 
Completion of training programs, including: 40 hour Emergency Spill Response training, 8 hour D.O.T. HM181 training, 8 
hour RCRA Hazardous Materials Handling training.  
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HAZARDOUS WASTE OPERATOR/LATEX PAINT SPECIALIST 
 

 
Department:  Hazardous Waste   Location: Latex Paint Facility/Depot 
Grade/Classification: 8/non-exempt    Date:  12/2018 
 
DEFINITION: 
 
Skilled technical and manual work in the oversite, operation and maintenance of all aspects of the latex paint recycling 
program.  
 
Skilled technical and manual work in assisting with the operation and maintenance of the Mobile and Permanent 
Hazardous Waste Collection facilities. 
 
DISTINGUISHING CHARACTERISTICS:  
 
Site supervisor for the Latex Paint Program.  
 
Required knowledge for safely handling hazardous waste and maintaining flawless records, as to material quantity and 
methods of disposal/reuse. 
 
Performs physical and mental tasks under strict safety procedures.  
 
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the direct supervision of the Hazardous Waste Supervisor or the Hazardous Waste Specialist. 
 
Acts as on-site supervisor for the Latex Paint Program overseeing the work of part-time paint recyclers.   
 
EXAMPLES OF WORK PERFORMED: 
 
Sorts and segregate incoming waste according to hazard while prioritizing reuse and recycling of materials over disposal. 
 
Greets the public, answers inquiries and provides general information about District facilities and programs, and refers 
customers to appropriate sources of information. 
 
Analyzes production and implements productivity improvements, including recommendations for capital improvements. 
 
Orders all P.P.E. and necessary supplies for latex paint recycling program.  
 
Determines acceptability of various items brought to the facilities.   
 
Performs building and grounds custodial duties and equipment maintenance. . 
 
Participates in training courses for fulfillment of all program, permit and certification requirements. 
 
Manages containers and inventory so as not to cause environmental problems, present a safety hazard, or result in 
noncompliance of hazardous waste regulations. 
 
Familiarizes oneself with all applicable permits, rules, regulations, safety procedures and codes. 
 
Assists in timeline and computerized record keeping system  to ensure the facility and programs  are in compliance.. 
 
Collect, consolidate, and prepare latex paint for recycling or disposal including: Sorting paint into acceptable color and 
quality categories and identifying non-recyclable paints.  
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Packages paints for resale including filling, covering, cleaning and labelling containers. 
 
Iidentifies paint that contains hazardous ingredients. 
 
Setting up and cleaning up recycling filters and paint can consolidation equipment. 
 
Read, interpret and follow technical manuals, and material safety data sheets for procedures and safety. 
 
Operate pneumatic, electric and hydraulic powered equipment such as a drum mixers, can press, and a can opener as 
well as hand tools. 
 
Use testing to determine paint quality including a digital pH meter and lead test kits for acceptance to or rejection from the 
latex paint program or to categorize the material for storage and/or disposal. 
 
Ability to function under pressure and/or weather conditions, and meet deadlines while maintaining a cheerful and helpful 
attitude. 
 
Must adhere to District safety programs and policies. 
 
Errors could result in project delays; excessive fines and potential danger to human health and the environment. 
 
Performs all other work as assigned. 
 
ESSENTIAL DUTIES: 
 
Ability to read, interpret and follow technical manuals for procedures and safety including RCRA, VOSHA and DOT 
regulations.  
 
Ability to act on behalf of the District by signing hazardous waste manifests.  
 
Ability to operate forklift, power, and hand tools. 
 
Ability to use various test kits and procedures to identify materials or contaminants that can be used for acceptance to or 
rejection from facilities or to categorize the material for storage and/or disposal. 
 
Ability to properly manage the collection and preparation of hazardous waste, used motor oil, lead acid batteries, and 
universal wastes and waste generated by conditionally exempt generators. 
 
Ability work with retail outlets to fill and deliver paint orders. 
 
Ability to operate the Rover vehicle. 
 
WORKING CONDITIONS: 
 
Duties require frequent to moderate physical effort with occasional considerable strength and endurance in performing 
heavy manual labor for extended periods of time. Must be able to lift 50 pounds continually 
 
Undesirable working conditions with unpleasant elements with occasional high degree of tolerance to combinations of 
extremely unpleasant elements. 
 
Potential risk of bodily injury may exist if safety procedures are not followed. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe handling of all materials 
brought to the facilities. 
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Basic knowledge of how program works and ability to rewrite procedures, as needed, to conform with CSWD policies, 
changing technology, rules, regulations or permits. 
 
Ability to effectively communicate with the general public, contractors, other CSWD personnel and regulatory agencies 
requiring courtesy and tact. 
 
Ability to work independently. 
 
Planning and organization skills, including scheduling.  
 
Ability to operate a personal computer including; word-processing, spreadsheet, and database input and 
reports. 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe handling of latex paint 
and paint additives brought to the facilities. 
 
RECOMMENDED QUALIFICATIONS: 
 
High school degree with two years of related experience. 
 
Pre-employment physical required. 
 
Completion of training programs, including:8-hour Emergency Spill Response training, 8 hour D.O.T. HM181 training, 8 
hour RCRA Hazardous Materials Handling training.,  
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HAZARDOUS WASTE OPERATOR 
 

 
Department:  Hazardous Waste   Location: Environmental Depot 
Grade/Classification: Grade 8/Non-exempt   Date:  1/2019 
 
DEFINITION: 
 
Skilled technical and manual work in the operation and maintenance of all aspects of the Mobile and Permanent 
Hazardous Waste Collection facilities. 
 
DISTINGUISHING CHARACTERISTICS:  
 
Required knowledge for safely handling hazardous waste and maintaining flawless records, as to material quantity and 
methods of disposal/reuse. 
 
Performs physical and mental tasks under strict safety procedures.  
 
Site operator for the Rover and Environmental Depot as required.   
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the direct supervision of the Hazardous Waste Supervisor or the Hazardous Waste Specialist. 
 
Assists in training of other employees. 
 
EXAMPLES OF WORK PERFORMED: 
 
Sorts and segregates incoming waste according to hazard while prioritizing reuse and recycling of materials over disposal. 
 
Greets the public, answers inquiries and provides general information about District facilities and programs, and refers 
customers to appropriate sources of information. 
 
Determines acceptability of various items brought to the facilities.   
 
Performs building and grounds custodial duties. 
 
Performs equipment maintenance. 
 
Participates in training courses for fulfillment of all program, permit and certification requirements. 
 
Manages containers and inventory so as not to cause environmental problems, present a safety hazard, or result in 
noncompliance of hazardous waste regulations. 
 
Familiarizes oneself with all applicable permits, rules, regulations, safety procedures and codes. 
 
Assists in timeline and computerized record keeping system so that facility and programs always remains in compliance 
with all above.    
 
Must adhere to District safety programs and policies. 
 
Errors could result in project delays; excessive fines and potential danger to human health and the environment. 
 
Performs all other work as assigned. 
 
ESSENTIAL DUTIES: 
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Ability to read, interpret and follow technical manuals for procedures and safety. 
 
Ability to read, interpret, and follow regulations including RCRA, VOSHA and DOT regulations. 
 
Ability to act on behalf of the District by signing hazardous waste manifests.  
 
Ability to operate forklift, power, and hand tools. 
 
Ability to use various test kits and procedures to identify materials or contaminants that can be used for acceptance to or 
rejection from facilities or to categorize the material for storage and/or disposal. 
 
Ability to properly manage the collection and preparation of hazardous waste, used motor oil, lead acid batteries, and 
universal wastes and waste generated by conditionally exempt generators. 
 
Ability to function under pressure and meet deadlines while maintaining a cheerful and helpful attitude. 
 
Physically able to wear respiratory protective equipment 
 
Ability to maintain Class C Commercial Drivers License with hazardous materials endorsement. 
 
Ability to operate the Rover vehicle. 
 
WORKING CONDITIONS: 
 
Duties require frequent to moderate physical effort with l considerable strength and endurance in performing heavy 
manual labor for extended periods of time. 
 
Undesirable working conditions with unpleasant elements with occasional high degree of tolerance to combinations of 
extremely unpleasant elements. 
 
Works with hazardous and toxic materials. 
 
Potential risk of bodily injury may exist if safety procedures are not followed. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe handling of all materials 
brought to the facilities. 
 
Basic knowledge of how program works and ability to rewrite procedures, as needed, to conform with CSWD policies, 
changing technology, rules, regulations or permits. 
 
Ability to effectively communicate with the general public, contractors, other CSWD personnel and regulatory agencies 
requiring courtesy and tact. 
 
Ability to work independently. 
 
Planning and organization skills, including the ability to plan and schedule. 
 
Ability to operate a personal computer including; word-processing, spreadsheet, and database input and 
reports. 
 
RECOMMENDED QUALIFICATIONS: 
 
Valid State of Vermont “Class C” Commercial Drivers License with Hazardous Materials endorsement. 
 
High school degree with two years of related experience. 
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Pre-employment physical required. 
 
Completion of training programs, including: 40-hour Emergency Spill Response training, 8-hour D.O.T. HM181 training, 8- 
hour RCRA Hazardous Materials Handling training.  
 
 



LATEX PAINT RECYCLER  
 
Department:  Hazardous Waste   Location: Latex Paint Facility  
Grade:   4     Date:   7/2018 
 
DEFINITION: 
 
Skilled technical and manual work in operating and maintaining all aspects of the latex paint recycling program. 
 
DISTINGUISHING CHARACTERISTICS:  
 
Performs physical and mental tasks under strict safety procedures.  
 
Assists in maintenance of recordkeeping system as to the acceptance, quantity, storage, and recycling of latex paint  
 
Assists in deciding production schedule and maintaining adherence to that schedule within program expectations. 
 
SUPERVISORY CHARACTERISTICS: 
 
Works under the direct supervision of the Hazardous Waste Operator/Latex Paint Specialist.  
 
EXAMPLES OF WORK PERFORMED: 
 
Collect, consolidate, and prepare latex paint for recycling or disposal including sorting paint into acceptable color and 
quality categories. 
 
Identifies non-recyclable paint and paint that contains hazardous ingredients.  
 
Sets up and cleans recycling filters and paint can consolidation equipment. 
 
Packages paints for resale including filling, covering, cleaning and labelling containers. 
 
Read, interpret, and follow technical manuals, and material safety data sheets for procedures and safety. 
Performs equipment maintenance. 
 
Operates pneumatic, electric and hydraulic powered equipment such as a drum mixers, can press, and a can opener as 
well as hand tools. 
 
Sets up and operates consolidation equipment including a drum mixer, drum lifters, drum carts 
 
Must adhere to District safety programs and policies. 
 
Performs all other work as assigned. 
 
ESSENTIAL DUTIES: 
 
Ability to operate pneumatic, electric and hydraulic powered equipment such as a drum mixers, can press, and a can 
opener as well as hand tools. 
 
Ability to operate forklift, power, and hand tools.  
 
Ability to function under pressure and/or weather conditions and meet deadlines while maintaining a cheerful and helpful 
attitude. 
 
WORKING CONDITIONS: 
 
Duties require frequent to moderate physical effort with occasional considerable strength and endurance in performing 
heavy manual labor for extended periods of time.  
 
Undesirable working conditions with unpleasant elements with occasional high degree of tolerance to combinations of 
extremely unpleasant elements. 
 



Potential risk of bodily injury may exist if safety procedures are not followed. 
 
Potential risk of bodily injury may exist. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 
Ability to understand relevant physical and chemical principles, as it relates to the proper and safe handling of latex paint 
and paint additives brought to the facilities. 
 
Ability to physically wear personal protective equipment.  
 
Must be able to lift 60 pounds continually. Must be able to work standing the majority of the time.  
 
 
RECOMMENDED QUALIFICATIONS: 
Valid Driver’s License. 
 
High School graduate or GED. 
 


